
 
 

 
P l a n n i n g  C o m m i s s i o n  A g e n d a  

J u l y  1 6 ,  2 0 1 9  
 

I. Call to Order 5:30  
A. Pledge of Allegiance 
B. Roll Call  

II. Public Comment 
Any Commission related item – 3 min. limit 

III. Consent Items/Communications  
A. Approval of agenda – Action  
B. Approval of Planning Commission 06.18.2019 minutes – Action 

IV. Site Plan Review 
A. Hillsdale County Fairgrounds – New Horse Barn – Action 
B. 37 North Street – New Parking Lot – Action 
C. 54 North West Street – Wells Apartment Building – Action  

V. Old Business 
Annual Planning Commission Report – Reivew  

VI. New Business  
None  

VII. Master Plan Review 
None 

VIII. Zoning Ordinance Review 
None  

 
IX. Zoning Administrator Report 

X. Commissioner’s Comments 

XI. Adjournment  
 

Next meeting August 20, 2019 at 5:30 pm 

 

P l a n n i n g  C o m m i s s i o n  
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PLANNING COMMISSION MINUTES 
HILLSDALE CITY HALL,  
97 N. Broad Street 
June 18, 2019 at 5:30 PM 
 

I. Call to Order  
A. Vice Chairman Samuel Nutter called the meeting to order at 5:32 pm 
B. Members present: Vice Chairman Samuel Nutter, Secretary Kerry Laycock, Mayor Pro-tem William 

Morrisey, Commissioners Eric Moore, Ron Scholl and Penny Swan 
C. Chairwoman Yoder was absent. 
D. Others present: Alan Beeker and representatives for the projects before the Planning Commission. 

 
II. Public Comment 

There was no public comment. 
 

III. Consent Items/Communications  
Commissioner Laycock moved to rescind the consent agenda and to have the items considered separately.  
Commissioner Morrisey seconded.  All were in favor.  Commissioner Laycock moved to approve the 
agenda as presented. Commissioner Morrisey seconded.  All were in favor. Commissioner Laycock 
offered corrections to the May 17 minutes.  Both he and Commissioner Morrisey were incorrectly listed 
as present at the meeting and the Planning Commission was mistakenly referred to as Council in the public 
comment section.  Commissioner Scholl moved to approve the minutes as amended.  Commissioner 
Morrisey seconded.  All were in favor.  
 

IV. Site Plan Review 
A. 3461 Beck Road – New Storage Building: Commissioner Swan asked about drainage.  Commissioner 

Laycock asked about items listed as required and pending.  Mr. Beker assured all the items listed had been 
satisfied.  Commissioner Laycock asked about the landscaping plan and was informed that there are no 
anticipated changes to the existing landscaping. Commissioner Scholl inquired about set-back from the 
lot line.  Mr. Beeker indicated that the buildings could be close together as the two properties are zoned 
the same and that the building meets a two-hour fire rating. Commissioner Swan motioned to approve.  
Commissioner Scholl seconded.  Vice Chairman Nutter called for a roll-call vote. 
 
Laycock Yea 
Moore Yea 
Morrisey Yea 
Nutter Yea 
Scholl Yea 
Swan Yea 
The site plan was approved. 
 

B. 3383 W. Carlton Rd. – New Restaurant Addition:  
Commissioner Morrisey asked the petitioner for a summary description of the project and purpose.  The 
petitioner indicated that the plan involved moving Cottage Inn pizza from its present location to the Silos 
location. Commissioner Scholl asked about traffic signaling and MDOT requirements. Mr. Beeker 
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indicated that a traffic study would be required prior to a decision to install a traffic light.  Commissioner 
Nutter asked if applicants get a list of requirements for site plan approvals.  Mr. Beeker indicated that they 
did. Commissioner Morrisey motioned to approve.  Commissioner Swan seconded.  Vice Chairman Nutter 
called for a roll-call vote. 
 
Laycock Yea 
Moore Yea 
Morrisey Yea 
Nutter Yea 
Scholl Yea 
Swan Yea 
The site plan was approved. 
 

V. Old business 
Annual Planning Commission Report: Commissioner Nutter reported that he will issue a draft report in 
two weeks and it will be distributed to all Commissioners for review. The report is due to City Council in 
July. 
 

VI. New Business 
There was no new business. 
 

VII. Master Plan review 
There was no discussion of the Master Plan update 
 

VIII. Zoning Ordinance Review 
A. Sec. 36-149 Landscape Ordinance – Mr. Beeker suggested that the Planning Commission update the 

Landscape Ordinance as this is the chapter that is most frequently referred to by architects and landscape 
architects.  He suggested creating a heritage tree ordinance and having it referenced in landscape 
ordinance.  It is his belief that this is a better way to address the Planning Commission’s interest in 
protecting heritage trees and exerting influence in the landscape plans associated with a site plan review. 
Commissioners agreed with Mr. Beeker’s suggestion and will continue to work on these issues.  The goal 
is to have a presentation to Council in the fall.  The Planning Commission wishes to involve the Shade 
Tree Committee in its deliberations on these ordinances. 

B. Secs. 36-431 & 36-432 Accessory Structure Ordinance: Mr. Beeker presented suggested minor revisions 
to the ordinance.  Commissioner Nutter asked for clarification on the set-back requirements. 
Commissioner Swan inquired about the requirement for trash can replacements.  The Planning 
Commission was favorable to the changes but decided to withhold a vote and public hearing until work 
on the landscape ordinance was complete and to move them forward together.  

 
IX. Zoning Administrator’s Report 

Mr. Beeker showed the Planning Commission a map of the designated area of downtown that is registered 
on National Registry of Historic Places.  Commissioner Morrisey requested that a copy of the map be 
provided to all members of Council.  Mr. Beeker updated the Planning Commission on the proposed State 
law on short-term rentals.  Mr. Beeker informed the Planning Commission that the 2019 Census update 
will be available soon and that it shows a population decline for Hillsdale City and County.  Lenawee 
County also is reported to have experienced a population decline. Jackson County is reported to have 
experienced an increase.  Discussion followed on the reason for the statistical changes and the potential 
for error. 
 
 



 

X. Commissioner Comments 
Commissioner Morrisey requested petitioners for site plan approval be asked to make a presentation to 
the Planning Commission to explain their project.  Commissioner Laycock suggested that these 
presentations be added as an agenda item.  There was support from other Commissioners for this change.  
Commissioner Moore expressed concern that site work often begins before a site plan is approved.  Mr. 
Beeker said the work that is often done is within a property owner’s rights. Commissioner Laycock 
expressed concern about the number of required items that are often not provide in advance of the site 
plan being placed on the Planning Commission agenda.  He cited the landscape plans as an item often not 
available to the Planning Commission.  Commissioner Moore shared information from the CEU class he 
attended as a Master Citizen Planner. 
 

XI. Adjournment 
Commissioner Morrisey motioned to adjourn.  Commissioner Swan seconded.  All in favor.  Meeting 
adjourned at 6:38 pm. 
 
Next meeting: July 16, 2019 at 5:30 pm. 



    

TO:     
  

 Planning Commission  

FROM:  
  

 Zoning Administrator  

DATE:   
  

 July 16, 2019 

RE:     New Horse Barn Project 
  
Background: the Hillsdale County Fairgrounds has submitted documents for a new horse barn. The 
drawings that are in the packet were submitted to the Planning Office on July 5, 2019. On July 8, 2019, a 
preliminary review meeting was held with the City Department Heads. Included in the packet are the results 
of that meeting. 
 
 
 
 
 
 
 
 
  



C I T Y  O F  
HILLSDALE 

 
 
 
July 8, 2019 
 
 
Below is a list of the items cited during the meeting to review the plans of the new parking lot to 
be located at 37 North Street.  
 
Present: Matt Taylor (City Engineer), Scott Hephner (Police & Fire Chief), Mark Hawkins (Deputy 
Fire Chief), Jake Hammel (Dept. of Public Services Director), Bill Briggs (Board of Public 
Utilities Water Dept.), Chad Culbert (Board of Public Utilities Electric Dept.), Alan Beeker 
(Zoning Administrator), Chris McArthur (Board of Public Utilities Director) and Randall 
Woodings (Architect). 
 
City Engineer 

 Show MDOT Storm Water Easement on drawing. 
 Show Storm Water notes on drawing. 

 
Public Services 

 No issues. 
 
Public Safety 

 No issues. 
 

Board of Public Utilities (BPU) 
 Water dept. verified that there would be no water or sanitary supply to the new building. 
 New electric will include outlets and LED lighting. 

 
The Planning Commission will review the drawings at the regular meeting which will be held on 
July 16, 2019 at 5:30 pm. The location will be at City Hall, 97 N. Broad St. in the 2nd Floor 
Conference Room.  

A L A N  C .  B E E K E R  
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TO:     
  

 Planning Commission  

FROM:  
  

 Zoning Administrator  

DATE:   
  

 July 16, 2019 

RE:     37 North Parking Lot Project 
  
Background: MT Engineering has submitted documents for a new parking lot to be located at 37 North. 
The drawings that are in the packet were submitted to the Planning Office on July 2, 2019. On July 8, 2019, 
a preliminary review meeting was held with the City Department Heads. Included in the packet are the 
results of that meeting. 
 
 
 
 
 
 
 
 
  



C I T Y  O F  
HILLSDALE 

 
 
 
July 8, 2019 
 
 
Below is a list of the items cited during the meeting to review the plans of the new parking lot to 
be located at 37 North Street.  
 
Present: Matt Taylor (City Engineer), Scott Hephner (Police & Fire Chief), Mark Hawkins (Deputy 
Fire Chief), Jake Hammel (Dept. of Public Services Director), Bill Briggs (Board of Public 
Utilities Water Dept.), Chad Culbert (Board of Public Utilities Electric Dept.), Alan Beeker 
(Zoning Administrator), Chris McArthur (Board of Public Utilities Director) and Randall 
Woodings (Architect). 
 
City Engineer 

 Include site lighting plan and photometrics. 
 
Public Services 

 No issues. 
 
Public Safety 

 No issues. 
 

Board of Public Utilities (BPU) 
 Demolition 

o Remove abandoned utilities back to mains and repair right-of-way. 
 Show new utility easement per Electric Dept. requirements. 

 
The Planning Commission will review the drawings at the regular meeting which will be held on 
July 16, 2019 at 5:30 pm. The location will be at City Hall, 97 N. Broad St. in the 2nd Floor 
Conference Room.  

A L A N  C .  B E E K E R  
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TO:     
  

 Planning Commission  

FROM:  
  

 Zoning Administrator  

DATE:   
  

 July 16, 2019 

RE:     Wells Apartments Project 
  
Background: Spire Development of Columbus, Ohio has submitted documents for a new multi-tenant 
housing development. The drawings that are in the packet were submitted to the Planning Office on July 2, 
2019. On July 8, 2019, a preliminary review meeting was held with the City Department Heads. Included 
in the packet are the results of that meeting. 
 
 
 
 
 
 
 
 
  



C I T Y  O F  
HILLSDALE 

 
 
 
July 8, 2019 
 
 
Below is a list of the items cited during the meeting to review the plans of the proposed multi-
family apartment building to be located at 54 North West Street.  
 
Present: Matt Taylor (City Engineer), Scott Hephner (Police & Fire Chief), Mark Hawkins (Deputy 
Fire Chief), Jake Hammel (Dept. of Public Services Director), Bill Briggs (Board of Public 
Utilities Water Dept.), Chad Culbert (Board of Public Utilities Electric Dept.), Alan Beeker 
(Zoning Administrator), Chris McArthur (Board of Public Utilities Director) and Randall 
Woodings (Architect). 
 
Present by Conference Call: Scott Harold and Tom Grywalski (Spire Development) 
 
City Engineer 

 Add notes to drawings re: BPU and MDOT specifications. 
 Include site lighting plan and photometrics. 

 
Public Services 

 New ADA compliant sidewalk to be installed along N. West and Westwood St. frontages. 
 Drive Approaches to be MDOT “M” style. 
 All Street Dept. details to be MDOT specified. 

 
Public Safety 

 Building Fire Protection connections to be “Y” style Siamese. 
o Specify clearances at connections on drawings. 

 
Board of Public Utilities (BPU) 

 Demolition 
o Remove abandoned utilities back to mains and repair right-of-way. 

 BPU to perform flow test on adjacent fire hydrants and send results to Architect. 
 BPU to send City Standard specifications to Architect. 
 Show new sanitary line on drawings. 
 Elec. Service to be 3 ph. 120/208/3ph available at southeast pole on site. 

 
The Planning Commission will review the drawings at the regular meeting which will be held on 
July 16, 2019 at 5:30 pm. The location will be at City Hall, 97 N. Broad St. in the 2nd Floor 
Conference Room.  

A L A N  C .  B E E K E R  
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